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UGEN TRADING PRIVATE LIMITED 
 

REQUISITION FORM FOR OFFICE STATIONERY 

Date: /       / 

To : …………………………………………………………(Stationary issuing authority) 

From : ………………………………………………………………………………………… 

Designation : ………………………………………………………………………………….. 

Division (UTH/UEM/UA/UE) : ………………………………………………… 

Sl. No. Item Remarks 

Dated Signature of Employee 

Qty 

Remarks/Recommendation of Supervisor / Issuing Authority 

Post Box No. 231, Babesa-Thimphu Expressway, Thimphu, Bhutan 
Tel: +975 2 321019/323092/323878 | Fax: 00975 2 321071 |  Email: hello@ugentrading.com 


