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Asset Transfer Form 

Handed over from: 

Department/Vertical: 

Date: 

Taken over by: 

Department/Vertical: 

Date: 

Sl. # Description Asset Code Qty. Remarks 

Handed over by (Signature) 

Name: 

Taken over by (Signature) 

Name: 

Designation: Designation: 

Copy to: 

1 

2 

3 

4 

. Finance Manager, for information; 

. Inventory Manager, for information; 

. HR Manager, for information; and 

. Personal File. 
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